
E-Recruitment
How to update your 
documents on your  

profile



https://munrec.collaboratoronline.com/

Log In

Log in with 
email and 
password

https://munrec.collaboratoronline.com/


Home Page
Click on the icon 
‘Your Profile’



Your Profile Page
Click on your profile:

These tabs will display, click on the action button and select:



Your Profile Page
If you want to update any other Document, please select a different tab and 

do the same as indicated on previous pages



Update Your Document

Click on Choose File

Your Doc library will 
Open

Select your saved CV
and click on Open

The document name will pull into this field, this means the document is attached.
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Click on Submit4



Upload Multiple documents (Only on qualification form)

Click on Choose File to upload your first document, 
the same as explained on previous pages

When you want to upload another document, 
click on add file 

The first document you uploaded will move to the bottom, you can now again click on Choose File to upload another document3
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Submit when you uploaded all your 
documents4



Thank you for your time!
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